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MECCAward


APPLICATION FORM 

Thank you for applying for Recognised for Excellence. Please carefully read our Recognised for Excellence Information Brochure which describes the process in full and provides you with an understanding of what will be required from you throughout the entire process. The brochure is available from the MECCAward web site – www.meccaward.com 
Applicants need to have spoken to MECCAward and have agreed the key details of their application (such as the assessment process and assessment dates) before completing this Application Form. The MECCAward will confirm these details by an e-mail to the Applicant. 

Sections A-E of this Application Form should be sent to info@meccaward.com via e-mail. At the same time a payment of 20% of the relevant application fee should be sent to the bank account .
Section A – Applicant Details

	Name of Organisation:
	

	Address:
	

	
	

	
	

	Postcode / City:
	

	Country
	


	Name of contact person:
	

	
	

	Position:
	

	
	

	Telephone:
	

	Facsimile:
	

	E-mail
	

	Contact Address (if different from above):
	

	
	

	
	


Section B - General Information

Sector – Is your organisation:

	Public Sector
	

	Voluntary Sector
	

	Private Sector
	


	Please enter the Standard Industrial Classification (SIC) code that describes your organisation best. Use SIC codes given Section F.
	


	Total number of employees 
	


Organisational overview:

Please describe in around 100 words, the main activities of the organisation, including; history, quality journey to date, products and services, customer base, key markets and the external environment in which the organisation functions:

	

	

	

	

	

	

	

	

	

	


Location of principal sites of the applicant’s organisation:

	

	


If the applicant is a part of, or owned by, another company or group, please name that company or group: 

	

	


Describe the relationship between the applicant and the whole organisation and if necessary provide separately an organisation chart showing the relationship: 

	

	


Section C – Application and Assessment Dates

Type of Assessment:

There are a number of ways in which an organisation can undergo the Recognised for Excellence assessment. Having read the information brochure and discussed your circumstances with the MECCAward you will have agreed the option that is best for your organisation. This will have an impact on the applicants pack sent to you.

Please tick the appropriate box (Please tick one box only)

	Option
	Your Choice

	Submission document
	

	On site assessment
	


Assessment Dates:

Recognised for Excellence can be undertaken at any time during the year, however in order to plan assessors an indication of start dates is required. Please complete the table below for the assessment process you are undertaking.

Please note the first date should be a minimum of 2 months from the application date in order to engage assessors. The MECCAward will try to ensure your preferred dates are adhered to but may sometimes have to discuss alternatives based on the availability of assessors.

	Option
	Awareness Day
	Submission Produced 
	Site visit (minimum of 8 weeks from submission entry or Awareness Day)

	Submission Document


	
	
	

	On site assessment


	
	
	


Returning Applications:

All applications should be returned to MECCAward, at the address below, 

	E-Mail:
info@meccaward.com



Section D – Application Fees and Invoicing

Application Fee:
BEEs Club Members 

8,000 Euro NEW
Non members


13,300 Euro

The process begins when sections A to D of this form and 20 % of the application fee are sent to the MECCAward. The remaining part of the application fee should be paid either when the Submission Document is submitted or prior to the first visit to your organisation.  

Invoicing Details if different from contact details:

	Name of contact person for invoicing:
	

	Invoicing Address:
	

	
	

	Postcode/City:
	

	Country
	


Please note that the Assessor expenses will need to be settled directly with the Assessors.

Section E – Declaration
I confirm that my organisation is eligible to take part in the Recognised for Excellence Strand of MECCAward Levels of Excellence and that all information in this application is correct.

I agree, on behalf of my organisation, to abide by the rules of the Recognised for Excellence Strand of MECCAward Levels of Excellence and accept that the decisions of the MECCAward are final. I accept that the MECCAward has the right to reject applications that do not meet the rules of the scheme.

	Signed by:
	Name / Position

	_____________________________
	________________
	______________

	Date:

_____________________________
	
	


Section F – Sectors of Organisations

Standard Industrial Classification (SIC) Codes

Manufacturing and Products

	Code
	Sector
	Code
	Sector

	01
	Agriculture production - crops
	25
	Furniture and fixtures

	02
	Agriculture production - livestock
	26
	Paper and allied products

	08
	Forestry
	27
	Printing and publishing

	09
	Fishing, hunting and trapping
	28
	Chemicals and allied products

	10
	Metal mining
	29
	Petroleum and coal products

	12
	Coal Mining
	30
	Rubber and misc. plastics products

	13
	Oil and gas extraction
	31
	Leather and leather products

	14
	Non-metallic minerals, except fuels
	32
	Stone, clay, glass & concrete products

	15
	General building contractors
	33
	Primary metal industries

	16
	Heavy construction, exc. building 
	34
	Fabricated metal products

	17
	Special trade contractors
	35
	Industrial machinery and equipment

	20
	Food and kindred products
	36
	Electronic & other electric equipment

	21
	Tobacco products
	37
	Transportation equipment

	22
	Textile mill products
	38
	Instruments, clocks, optical goods

	23
	Apparel and other textile products
	39
	Miscellaneous manufacturing industries

	24
	Lumber and wood products
	
	


Services

	Code
	Sector
	Code
	Sector

	07
	Agriculture services
	61
	Credit agencies

	40
	Railroad transportation
	62
	Security & commodity brokers

	41
	Local & interurban passenger transit
	63
	Insurance carriers

	42
	Trucking and warehousing
	64
	Insurance agents

	44
	Water transportation
	65
	Real estate

	45
	Transportation by air
	67
	Holding & other investment offices

	46
	Pipelines, except natural gas
	70
	Hotels and other lodging places

	47
	Transportation services
	72
	Personal services

	48
	Communications
	73
	Business services

	49
	Electric, gas & sanitary services
	75
	Auto repair, services & parking

	50
	Wholesale trade – durable goods
	76
	Miscellaneous repair services

	51
	Wholesale trade – non-durable goods
	78
	Motion pictures

	52
	Building materials & garden supplies
	79
	Amusement and recreation services

	53
	General merchandise stores
	80
	Health services

	54
	Food stores
	81
	Legal services

	55
	Automotive dealers & service stations
	82
	Educational services

	56
	Apparel and accessory stores
	83
	Social services

	57
	Furniture and home furnishing stores
	84
	Museums, botanical, zoological gardens

	58
	Eating and drinking places
	86
	Membership organisations

	59
	Miscellaneous retail
	87
	Engineering & management services

	60
	Banking
	89
	Miscellaneous services


Public Sector

	Code
	Sector
	Code
	Sector

	91
	Executive, legislative & general
	96
	Administration of economic programmes

	92
	Justice, public order & safety
	97
	National security and Int’l affairs

	93
	Finance, taxation & monetary policy
	98
	Local & regional governments

	94
	Administration of human resources
	99
	Non classifiable establishments

	95
	Environmental quality and housing
	
	


“Chart your progress”
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